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To start a new project, first click on “My 
domain”.
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If you have forgotten 
your user name and/
or your password, 
click on “Forgot 
password”. 

If you‘re already registered, you can log in with your 
user data.
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Now click on “My domain/My projects”.

4



Here you see the list of the projects that you have created 
yourself and/or for which you have been granted access 
rights (here, they have been filtered according to ownership 
status “Owner”). 

By clicking on an item in this list, you can filter the presented projects by different 
criteria:

- by  the role you have in a project
- by your own tags
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If you want to start a new project, click on “Create new 
project”. 
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First, enter the “Basic information”of the 
project and save your entry! Save!!!

By clicking on a title 
modules (forms) 
are opened and 
closed.
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Click here to add a new member to 
the project.
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If you are the creator of a new project, you automatically become 
the owner. You can add other actors at any time, so that they have 
access to your project.
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Click here to add a new member.
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You can only grant access to registered quint-essenz users. 
You need to know the e-mail address they used when they 
registered.  
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Actors can be given roles. These roles are linked to different access 
rights to the project (see  Help / Explanations):

– Guest
– Member
– Administrator

These rights can later be modified and individualized for each 
description, assesssment and document.  
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You can generate a report containing 
the meta data of your project. 
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Select the elements and 
generate the report.
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A report based on your entered data will 
automatically be generated and will appear in 
a new browser window or browser tab.
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